Jane Teran

19231-A 14th Ave. NE

Shoreline WA 98155

(206) 420-8427 (Home Phone)

(206) 853-2582 (Cell Phone)

Email: jaynee@netscape.com
WORK EXPERIENCE AND TRAINING

Branch Manager/Sales & Service Manager of U. S. Bank, Branch Manager of Escrow Branch; Escrow Officer; Investment Representative/New Accounts; Office Manager/Bookkeeper; Training in Banking, Training and license in Life, Health and Disabilities (Annuities).  Training in Customer Service, Customer Relations, Payroll, and Personnel. Computer: Softpro; SMS & SMS streamline, FAST; Microsoft Windows 95, 98, XP,Word, Excel, Outlook; Office 97; 2003; & 2007.

WORK HISTORY
11/09
to

First American Title

12/09


Everett, WA




Temporary Assistant

06/08
to

Emerald Bay Escrow LLC

09/09


210 5th Ave S #203




Edmonds, WA  98155




425-774-3110




DEO/LPO

07/05
 to

Pro Escrow Inc.

05/08


1222 N 185th St.  Suite # 203




Shoreline  WA  98133




425-348-6100






LPO/EO
10/01/04 to

Self-employed Notary Service

07/01/05

19231-A 14th Ave NE




Shoreline, WA 98155




206-367-6254

05/21/04 to

The Escrow Group

06/30/04

301 NE 100th Street




Seattle, WA 




209-729-4585




Escrow Closer
08/08/03 to

Financial Escrow

05/17/2004

309 West McGraw Street




Seattle WA 98119




206-283-2268

Escrow Closer
12/29/02 to 
Self-employed Escrow Signing w/ Notary 

07/07/03

Service




360-821-9025

10/21/98 to

U. S. Bank (Port Townsend Branch)

11/15/02

1239 Water Street




Port Townsend, WA 98368




(206)
344-3616 

           Branch Manager / Sales & Sales Manager

 Duties: Managing the day to day operations, Managing seven employees, payroll & personnel; dealing with customer service issues. Overseeing all Phases of the Branch to maintain smooth operations, and maintaining outstanding customer service.

2/98 to

Jefferson Title Company 

8/98


119 Village Way

Port Ludlow, WA 98365

360-385-2000

                              Escrow Assistant

Opened orders, Processed payoffs, signings, Closings, mail, filing, typing, and phones.

8/96 to

Washington Mutual Bank

2/98


680 E. Washington Street, #D




Sequim, WA 98382




(360) 683-7242

                              Investment Representative/ New Accounts

Opened new accounts (Checking, CD’s, etc.) Sold Annuities, Mutual Funds, backup teller, Beginning to Process loans (Transcripts available)

4/21/87 to

First American Title Insurance Co.  


6/96


6650 Commerce Blvd. # 14




Rohnert Park, CA 94928




(707) 544-1561

Branch Manager 9/94-6/96; Escrow Officer 6/87-9/94; Escrow Assistant 4/87-6/87

Duties: Branch Manager, meet with clients, Real Estate Agents, Mortgage Brokers, Developers, Customer Relations, cold calling to increase business, able to complete escrows, either manually or computerized, including exchanges.

